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Leiden University / LUC Website
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https://www.universiteitleiden.nl/en/governance-and-global-affairs/leiden-university-college-the-hague

https://www.universiteitleiden.nl/en/governance-and-global-affairs/leiden-university-college-the-hague
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Leiden University / LUC Website
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Brightspace
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• Login with your ULCN-account
• Courses will be added by Course 

Administration

• Submit your assignments, download 
readings, participate in group 
discussions
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Watch tutorial video: 
https://video.leidenuniv.nl/media/t/1_lc4givkx

https://video.leidenuniv.nl/media/t/1_lc4givkx
https://video.leidenuniv.nl/media/t/1_lc4givkx
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Got questions?
Online Teaching Tools
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Click here to get 
there

https://www.student.universiteitleiden.nl/en/vr/online-study-in-the-time-of-corona/facilities-services-and-it?cf=governance-and-global-affairs&cd=liberal-arts-and-sciences-global-challenges-ba-bsc
https://www.student.universiteitleiden.nl/en/vr/online-study-in-the-time-of-corona/facilities-services-and-it?cf=governance-and-global-affairs&cd=liberal-arts-and-sciences-global-challenges-ba-bsc
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Download Microsoft 360
portal.office.com
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MS Teams
• Students sign in with their ULCNstudentnumber@vuw.leidenuniv.nl and the regular 

password

• Everyone can install Office 365 ProPlus for free on five personal Windows and Mac 
computers, with the complete version of Word, Powerpoint, Excel en OneNote. 

- The download is available via the Office portal .

- TIP: If your personal device contains an older version of Office, you should remove this version 
before you install Office ProPlus from the university.
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MS Teams – Multi Factor Authentication
• https://video.leidenuniv.nl/media/t/1_rqzy3vap

• For optimum security, students and staff members must sign in to Office 365 services via 
additional authentication (MFA): besides your credentials you need a smartphone with the 
Microsoft Authenticator app 

• As soon as additional authorisation is required, you can set up the Authenticator app once. 
How to do that is explained in the video
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https://video.leidenuniv.nl/media/t/1_rqzy3vap
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uMail
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• Students and alumni can forward their uMail to any forward address that they wish. 
Until October 2020, all uMail mailboxes from students are gradually converted to 
Office 365 for better integration with other Office 365 applications and Brightspace.

• Go to https://webmail.campus.leidenuniv.nl
• If your uMail page appears immediately after signing in, then your uMail mailbox is 

not converted to Office 365 yet. In this case, the set up of a forward address is 
explained in the attached pdf-manual.

• If you see the screen below, then you have Office 360

https://webmail.leidenuniv.nl/ox.html
https://webmail.campus.leidenuniv.nl/


Discover the world at Leiden University

Forward email
1. Click the link and sign in on the Office 365 login page of the university. Use your university 

Microsoft account: <ULCN studentnumber>@vuw.leidenuniv.nl and your usual ULCN password. 
After 3 August 2020 MFA is needed for this. uMail is displayed in Outlook. 

2. In Outlook, click the cog-wheel (settings) in the top right of the menu bar.

3. Type 'Forwarding' in the Search field. The search results are shown immediately.

4. Click the search result Forwarding to open the page for entering your forward address.

5. Check the Enable forwarding box, enter your forward address and leave the box Keep a copy of 
forwarded messages unchecked.

6. Confirm with [Save] and close the forward address page. From now on, your uMail will be forwarded 
to the address that you just entered.
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uSis
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• Login with your ULCN-account
• See your course schedule & grades

• Add you emergency contact 
details here!

• If you take courses at other Leiden 
University Departments, you will 
need to register for your courses 
and exams here.  

Do NOT addd/drop LUC courses yourself here!  Always contact the Course Administration

https://usis.leidenuniv.nl:8011/psp/S4PRD/?cmd=login
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University Library
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• Faculty (FGGA) Library located in 
Wijnhaven Building.

• Opening Hours: 
• Mo-Fr 08.30 – 22.00
• Sa – Su 10.00 – 22.00 (LU-Card)

Other Library Locations in Leiden:
• Main Library (incl. Humanities)
• Law Library 
• Faculty of Social Sciences
• Science Library
• Walaeus Library
• NINO / KITVL 

Books for loan can be shipped to different locations!

https://www.library.universiteitleiden.nl/
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Library Catalogue

18

Books for loan can be shipped to different locations!

https://www.bibliotheek.universiteitleiden.nl/
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ULCN account services
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https://login.uaccess.leidenuniv.nl/nidp/app/login?id=ulcn&sid=0&option=credential&sid=0&target=https%3A%2F%2Flogin.uaccess.leidenuniv.nl%2Fnidp%2Fsaml2%2Fidpsend%3Fid%3DIdentityApplications%26locale%3Den%26target%3Dhttps%253A%252F%252Faccount.services.universiteitleiden.nl%252Flanding%253Flocale%253Den
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SurfSpot

• Login with your ULCN-account

• Software (e.g. MS Office suits) and Hardware with 
discounts.
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https://www.surfspot.nl/?___store=engels&___from_store=default
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LUC Newsletter
• Your source of all information for LUC!

• Chek your UMail,

• Sent weekly

• Got input?  news@luc.leidenuniv.nl

• Coming soon!: Newsletter archive on student 
website!
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mailto:news@luc.leidenuniv.nl
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Questions
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