
Instruction – Digital authorisation via Studielink  

Please note: you can only pay tuition fees with digital authorisation if you have a bank account from 

a country in the SEPA area. Which countries are in the SEPA area can be found here. If someone else 

(eg your father/mother) will pay, they also must have a bank account in the SEPA area AND have 

their own DigiD (a Digital Identity for Dutch citizens).   

 Step 1: Go to ‘My To Do List’ and click ‘Enter your payment details’. (this is only possible after you 

have submitted an enrolment application).  

 

 

 Step 2: Enter ‘Country of bank of payer’. Please note: this country has to be The Netherlands or 

another SEPA country. Which countries are in the SEPA area can be found here.  

 

http://www.ecb.int/paym/sepa/about/countries/html/index.en.html
http://www.overopiban.nl/faq-bedrijf/welke-landen-doen-mee-aan-sepa/


WHEN YOU PAY THE TUITION FEES YOURSELF: 

 Step 3: After you have entered the country you choose for payment method ‘Digital 

authorisation’ and for ‘I am paying the tuition fees myself’. Also indicate if you want to pay in 

installments or not.  

 

  



 Stap 4: Enter your name (like it is written on your bank card) and your BIC and IBAN code. If you 

do not know these, you can easily request them through this website or via the link under ‘Account 

holder’s details’ in Studielink.  

Enter your address details where necessary.  

Some institutions will ask you one or more ‘Payment specific quetions’. After you have answered 

these, click ‘Confirm’.  

 

  

https://www.ibanbicservice.nl/SingleRequest.aspx


 Step 5: Go to My Studielink – My To Do List and click ‘Confirm digital authorisation’. 

 

  



 Step 6: Now an overview of the authorisation details is opened, displaying the tuition fees. Check 

all the details and thick the ‘I hereby state…’ box and press ‘Confirm’.  

 

 



WHEN SOMEONE ELSE WILL PAY THE TUITION FEES: 

 Step 3: After you have entered the country you choose for payment method ‘Digital 

authorisation’ and for ‘Someone else is paying the tuition fees’. Also indicate if this person would like 

to pay in installments or not.  

 

 

 

 

  



 Step 4: You (the student) will now receive an e-mail at the e-mail address that was entered in 

Studielink. In this e-mail you will find a link to the webpage where the person that will pay the tuition 

fees, can confirm the digital authorisation. Forward this e-mail to this person and ask them to 

confirm the authorisation as soon as possible. For this, the person needs their DigiD.  

Until the digital authorisation is confirmed you will see the To Do action ‘Get digital authorisation 

confirmed’. Clicking this To Do Action allows you to resend the message with activation code to the 

person that will pay your tuition fees. 

 

 

 

 

 

 

 

 

 

 

 



 Step 5: First make sure all Studielink windows are closed! The person that will pay the tuition fees 

opens the link in the e-mail, logs in with their own DigiD and enters the activation code (do not type 

but copy/paste to prevent mistakes). The page ‘Confirm digital authoriation’ opens. Here the 

necessary data should be entered and then press ‘Confirm’.  

 

  



 Step 6: Now an overview of the authorisation details opens. If everything is correct then tick the ‘I 

hereby state…’ box and press ‘Confirm’.  

 


