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Annex 2. Staff Mobility Agreement – Teaching
Before the Mobility

Part 1 – Contact details

The Staff Member (to be completed by the staff member)

	First name(s)
	

	Last name(s)
	

	Sex
	☐ Male
	☐ Female
	☐ Undefined

	Nationality
	

	Seniority
	☐ Junior (less than 10 years of experience)
☐ Intermediate (10 to 20 years of experience)
☐ Senior (more than 20 years of experience)

	Email address
	



The Sending Institution (to be completed by your supervisor or institute manager)

	Name
	Leiden University

	Erasmus code
	NL LEIDEN 01

	Address
	Postbus 9500, 2300 RA Leiden

	Country / country code
	The Netherlands / NL

	Faculty
	

	Department (if applicable)
	

	Contact person at Leiden University

	Name
	

	Email address
	

	Phone number
	



The Receiving Institution 
(to be completed by the receiving institution)
	Name
	

	Erasmus code
	

	Address
	

	Country & country code[footnoteRef:1] [1:  You can use the following search tool to find the corresponding country code: https://www.iso.org/obp/ui/#search.] 

	

	Faculty
	

	Department (if applicable)
	





	Contact person at the receiving institution

	Name
	

	Position
	

	Email address
	

	Phone number
	


 
Part 2 - Proposed Mobility Programme (to be completed by the staff member)

	Start date (excluding travel)
	..  /  ..  /  ....  [day/month/year]	

	End date (excluding travel)
	..   /  ..  /  ....   [day/month/year]

	Duration (excluding travel)
	.... days

	Main subject field[footnoteRef:2] (ISCED field code) [2:  The ISCED-F 2013 search tool should be used to find the ISCED 2013 detailed field of education and training.] 


	

	Level (select the main one)
	☐ ISCED-5 Short cycle
☐ ISCED-6 Bachelor
☐ ISCED-7 Master
☐ ISCED-8 Doctoral

	Number of students at the receiving institution benefitting from the teaching programme
	

	Number of teaching hours[footnoteRef:3]
(minimum 8 hours per week) [3:  A minimum of 8 teaching hours per week (or any shorter period of stay) has to be respected. If the mobility lasts longer than one week, the minimum number of teaching hours for an incomplete week shall be proportional to the duration of that week. If the teaching activity is combined with a training activity during a single period abroad, the minimum is reduced to 4 teaching hours per week (or any shorter period of stay).] 

	

	Main language of instruction
	

	Overall objectives of the mobility:

	





	Added value of the mobility (both for the involved institutions and the staff member in the context of the modernisation and internationalisation strategies of the involved institutions):

	





	Content of the teaching programme (including the virtual component, if applicable):

	





	Expected outcomes and impact (e.g. on the professional development of the teaching staff member and on the competences of students at both institutions):

	







Part 3 - Commitment of the Three Parties
By signing this document, the teaching staff member, the sending institution and the receiving institution confirm that they approve the proposed mobility agreement.
The sending higher education institution supports the staff mobility as part of its modernisation and internationalisation strategy and will recognise it as a component in any evaluation or assessment of the teaching staff member.
The teaching staff member will share his/her experience, in particular its impact on his/her professional development and on the sending higher education institution, as a source of inspiration to others. 
The teaching staff member and the beneficiary institution commit to the requirements set out in the grant agreement signed between them.
The teaching staff member and the receiving institution will communicate to the sending institution any problems or changes regarding the proposed mobility programme or mobility period.
	The staff member

	Full name
	

	Signature
	


	Date
	

	On behalf of the sending institution

	Name of the responsible person
	

	Signature
	


	Date
	

	On behalf of the receiving institution

	Name of the responsible person
	

	Signature
	


	Date
	



	IMPORTANT: when you upload the Mobility Agreement in the application form, please make sure that:
1. ALL fields are filled out
2. ALL three parties (yourself, the responsible person at Leiden University and the responsible person at the receiving institution) have dated and signed the agreement
3. ALL pages of the agreement are in one, single PDF document
SUBMISSION DEADLINE = 1 month before the start of your Erasmus+ teaching period
Questions about filling out the Mobility Agreement? Contact the Scholarships Team: outbound@sea.leidenuniv.nl.
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